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Greetings from Voltech Group

This specially designed company brochure showcases
the Voltech conglomerate’s HR portfolio, with the
infention to provide you with a complete and
comprehensive view of our organization. This brochure
highlights in detail, our capabilities and technical
proficiency along with positive customer experiences for
yourreading pleasure.

In due deference to the prevailing trend of the world
industry, as national sfructures become more
complicated and sophisticated, innovative and
extensive technological pursuits will become necessary.
In this contfext, the Voltech group has been formulating
short and long-term plans that will confribute to the
development and progression of the nation's key
industries, especially in the field of Human Resource
Management. The Voltech group boasts of this strong
foundation, with moral and ethical values being our
driving mantra.

Our continually increasing sales and profits graphs over
the last decade are the best endorsements we have
received from the industry as a testament to our prowess.
We have a clear vision about building on our strengths
and our achievements while holding dearly, our
principles and guiding values.

6000+

EMPLOYEES

02 | VHRS PROFILE

30

YEARS OF EXCELLENCE

VHRSPL

VOLTECH
HR SERVICES
PVT. LTD

VBMSPL

VOLTECH BLISS
MANAGEMENT
SERVICES
PVT.LTD.

ORGANISATION FLOW CHART
VOLTECH GROUP OF COMPANIES

We bring to our clients much needed human values,
integrity, trust and an assurance of responsibility, all of
which are accentuated by our expertise in outsourced HR
Services. Our biggest assets have always been our small
but highly trained team of professional managers and
engineers, who are backed by an exceptional group of
administrators.

As we move approach the next fronfier of growth and
excellence, | seek the support and encouragement of alll
our stakeholders who have made our great odyssey
memorable and rewarding. | invite you to peruse the
following pages to know our corporate profile better. |
look forward to developing a meaningful and mutually
rewarding association, and to enjoy the priviege of
calling you an esteemed client.

ool

M. UMAPATHI BE., M.L.E

Chairman and Managing Director

40+

COUNTRIES




Our Range of Services

RECRUITMENT SERVICES [international & Domestic]

Recruit exceptional candidates by designing and executing recruiting strategies,
sourcing, interviewing, and onboarding. Provide detailed recruitment reports and
promote company'simage as a great place to work.

BACKGROUND VERIFICATION SERVICES

VHRS enables organizations to make informed hiring decisions with our comprehensive
background checks, timely results and tailored reports.

STAFFING COMPLIANCE & PAYROLL MANAGEMENT

Partner with us for success! Adhere to compliance system ensure adherence to legal
regulations and ethical standards also manage information flow. Satisfy employee
requirements and foster productive environment.

EVENT MANAGEMENT SERVICES

VHRS Event Management Service providesinnovative event planning & execution, from
corporate galas to fundraisers & private functions. Our team specializes in creative
visuals, efficient logistics, & failored solutions to exceed expectations.

MEA APOSTILLE & ATTESTATION SERVICES

Voltech HR Services Pvt Ltd designed comprehensive attestation services fo meet your
specific needs, ensuring your documents are validated quickly and efficiently . From
educational, personal and commercial documents, we make sure your documents are
‘ recognized by authorities around the world.

\

MISSION O vision

To give the best in industry services to all our stakeholders - To become a trendsetterin the field of HR Service
Clients/Candidates, through seamless, consistent, innovative, outsourcing by delivering excellent and
systematic, process oriented, quality driven HR & Recruitment consistent services to all our stakeholders with
Services. Pride & Pleasure.

To partner with the stakeholders to achieve their goals through
globalreach, excellent and consistent people management with
effective development and deployment of Human Resource.

OUR CORE VALUES

We serve with : People-focus | Respect | Innovative | Diverse | Team work

WE BELIEVE IN BEING

Passionate for Excellence | Leadership | Ethical | Accountable | Solicitous | Ubiquitous | Radical | Exhaustive

our Certifications

napbs.

Natlonal Association of
Professional Background Screeners
The Valce of Screening Professionals

NASSCOM’ SEPC gusns

SERVICES EXPORT PROMOTION COUNCIL Ministry of MSME, Govt. of India

g Ministry of External Affairs

- Government of India
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STAFFING

HASSLE FREE

BUSINESS OPERATIONS

Services

>~ STAFFING
QCOMPLAINCES
PAYROLL

m a n a g e m e n t

1 STAFFING
SOLUTIONS

Domestic Recruitment

VHRS assist their clients with their specialized Recruitment team who is well-versed into Domestic market and have a lot of

industry knowledge. With these set of employees, VHRS can guide their candidates with appropriate interview techniques,
selection criteria and other factors that are specific to theirlocal market.

Language and
Cultural Considerations

Understanding Local

Job Market
Post-Placement A R Understanding
Follow-u RRSEVITMENT Your Requirements
P » SERVICES 9

Local Candidate
Sourcing

Support throughout
the Hiring Process
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RECRUITMENT
Process

I . — N
Sourcing Telepho.nlc Follow up with
Screening the candidates
A
\/
QU
) =
v
Analysing the Identifying viable Scheduling
Job Description Candidates Interviews

STAFFING
Solu tion “’We make the laws simple"

LIFE
SUPPORT
SERVICES 4

Staffing is the process by which an organization creates a pool of SHUTDOWN
applicants and makes a choice from that pool to provide the . SUPPLY
right person at the right place at the right time fo increase the \
organizational effectiveness without much burden to the
principal employer. Staffing is the process of acquiring, SHORT
deploying, and retaining a workforce of sufficient TERM SUPPLY
quantity and quality to create positive impacts on the x
organization's effectiveness. We have the pleasure to
infroduce ourselves as a staffing organization providing
both Professionals and Technical Resources to our
various clients across globe. You need the right people

to succeed! VHRS supports short-term, seasonal, high-
volume and niche contract requirements. We also
provide confract-tohire talent for project-based support
with the option to hire our contractors as permanent
employees, or find By listening to our clients' business needs,
we have permanent top talent your company needs today.
gained aunique perspective into how we canhelp.

TIMESHEET &
PAYROLL
MANAGEMENT

Staffing Services

PERMANENT 06\0 TEMPORARY P PAY ROLLING @ HR SUPPORT

<> PLACEMENT C@D STAFFING V==& SERVICES @ SERVICES
(= D @
EXECUTIVE SEARCH [@ PAYROLL ’ LABOUR
N & SELECTION EXECUTION == COMPLIANCE

www.voltechhrservices.com | 05
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STANDARD

Operating Procedure

)

@

SIGNING OF
SLA & SOA

=)
--

SOURCING
RESOURCES

CANDIDATE
SHORTLISING

PROVIDE
SPONSORSHIP

—

STATUTORY
PAYMENTS

2

MOBIILIZATION & MONITOR BASIC SALARY
DEPLOYMENT LIFE ACTIVITY ON TIME

@N

DOCUMENTATION
& PROCESSING

TIME SHEET & DAILY
PAYROLL ATTENDANCE

ARRANGE THE
INTERVIEW

FIRST LEVEL
SCREENING

UNDERSTAND JOB
DESCRIPTION

Employee Confractual agreements / Payroll Management /
Monthly Attendance / Over Time Records / Leave Records will
be maintained

Attendance (Time Sheet) will be submitted by the stipulated

date of every month.

v" Insurances - Workmen Compensation (WC)/ GPA/
GMC will be additional perks of employment which will
be mandatory foremployee under ourRoll.

Provision of basic Personal Protective Equipment (PPE) to the
employee.

v" Company policies & List of Holidays will be explained to
the employee.

v Statutory compliances as per the governing Rules & Act

Replacement of employee in case of non-Performance or
voluntaryrelieving

Entry & Exit formalities for the employees.

Tracking of Disciplinary action and Misconducts and issuing
warnings as and then.

2|

EPC & PROJECT
MANAGEMENT

=

AUTOMOBILE

MANUFACTURING

o
%

MEP & HVAC

IT AND SOFTWARE
SERVICE

2%

*

SWITCHGEARS
& CABLE

ﬁlﬁ

OIL & GAS AND
PETROCHEMICAL

““ALUMINIUM,
GLASS, METAL

A
w2

OFFSHORE
& ONSHORE

—_——=
CONSTRUCTION
& INFRASTRUCTURE

FACILITIES
MANAGEMENT

(‘1)

TELE
COMMUNICATION

BANKING AND
FINANCE

* e
HOSPITALITY

STEEL AND
MINING

.

ENGINEERING

RETAILING
& FMCG

A

POWER
& WATER PLANTS




ALCCCRN

4 BACKGROUND
® VERIFICATION
QUALITY ASSURANCE

Hia!

STANDARDS

geox "NANCE

REQUIREMENTS

UNLEASHING
The Truth

VHRS allows a smarter approach to background checks! Whether you are a Fortune 500 corporation, a mid-size
organizafion or a small business, VHRS offers smart, precise and comprehensive background checks that enable you to
focus on what's most important- managing your organization’s risk and making the best employment decisions. Every new
hire or applicant adds fo business and security risks that companies must mitigate in an increasingly complex environment
and competitive business cycle. VHRS performs 42 different types of background checks across PAN India, UK, Asia and the

Middle East. Thisway, we help you discover potentialissues that can affect your business before you make the decision.

OUR
Services

EMPLOYEE
BACKGROUND
CHECK (EBGC)

VERIFICATION

APPLICANT
BACKGROUND
CHECK (ABGC)

VHRS India is a subsidiary of the Voltech group, and registered as an independent company. Marking a presence
throughout Asia and the Middle-East, Russia the company is administered as 4 business units, each unit serving the
distinctive services and diverse needs of the specific markets. VHRS India having its headquarter at Chennai is strategic
location for accessing pool of resources from India, Nepal & Srilanka to serve the skill gap across Middle-East & Asia. Having
offices across Gulf region adds value to customer for quick access andimmediate solution.

www.voltechhrservices.com | 07



EBGC

(EMPLOYEE BACKGROUND CHECK)

1

e

N 7

CRIMINAL
CHECK

REFERENCE
CHECK

EMPLOYMENT
CHECK

EDUCATION
CHECK

ADDRESS
CHECK

®

©

FINANCIAL
HISTORY

FAMILY
HISTORY

COURT
RECORDS

INTEGRITY
CHECK

NEIGHBORHOOD
CHECK

SOCIAL
MEDIA CHECK

=

DATABASE
CHECK

VENDORS
SCREENING

MEDICAL

TEST

ABGC

(APPLICANT BACKGROUND CHECK)

RESIDENTIAL ADDRESS
VERIFICATION - PHONE

BUSINESS ADDRESS
VERIFICATION - PHONE

RESIDENTIAL ADDRESS
VERIFICATION - PHYSICAL

BUSINESS ADDRESS
VERIFICATION - PHYSICAL

SALARY SLIP

CIBIL VERIFICATION

BANK STATEMENT

ID CHECK VERIFICATION

08 | VHRS PROFILE
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Square

VHRS

I Cases : 6723

—

File Name Date Remark

nsufficiency documents_10-Aug-21 10-Aug- INSUFF

naufficiency documents INSUFF

Insufficiency docs Insufficiency docs

inguff

Baich._04 040821 Batch_ 04040821 04 Aug New Cases - MT & DOM

== -F‘ S ———————
] mex [} Uposife @ M

Simple & Secure : Square application that minimize the need
for human input and provide a real time reporting
experience to our customers. Our cloud based system allows
for huge connectivity benefits while your business is on the
go. Square is 100% secured, user-friendly, customizable with
infegration platform ; it covers all vital screening functions.
Square letfs your candidates supply their data, documents,
and take background checkresults with ease.

KEY
Beneflts

Real time @& 24/7
© Report System 3B Support
e, High 100%
aQ Data Security [ Automated Reports

. Cloud
" Based Operation

Multi Level
Validation

5
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EVENT
MANAGEMENT

WHY CHOOSE
Voltech

VHRS Event Management Service is your premier source for turnkey event solutions. Our expertise and experience brings
success to every type of event. From corporate galas and meetings to conferences, fundraisers, and private functions, our
team of elite event planners’ delights in stringing together infricate installations and experiences that create lasting
impressions and make for an unforgettable event. We specialize in leveraging the latest event technology, creative visuals,
and efficient logistics, allowing you fo join your event goals with our skillful design.

‘ Seminars
. Trade Shows

. Organization Milestone Events

. Product Launch

Conferences

Executive Retreats

Team Building Events

Board and Shareholder Meetings

as well as many more...

VHRS India is a subsidiary of the Voltech group, and registered as an independent company. Marking a presence
throughout Asia and the Middle-East, Russia the company is administered as 4 business units, each unit serving the
distinctive services and diverse needs of the specific markets. VHRS India having its headquarter at Chennai is strategic
location for accessing pool of resources from India, Nepal & Srilanka to serve the skill gap across Middle-East & Asia. Having
offices across Gulf region adds value to customer for quick access and immediate solution.

10 | VHRS PROFILE




OUR
Event Services

1 [ N0 | I .
A BRRND ';\'
Venue Sourcing Venue Arrangements Fabrication Branding Hostess

Audiovisual, Creative Stages Stage decor & Special Talents
Lights & Sound event production
z 2
] B Y %)
Celebrity Photo & Entertainments Bouncers Gifts and
Managements Video Services Mementos

Design and Printing Resource Arrangements Food and Beverages
| | N[ | N .
UNDERSTANDING OF PLANNING OF VISITING VENUE FOR PREVIEW DISCUSSIONS
EVENT NATURE AND FLOW EXECUTION OF PLACEMENTS OF MATERIALS

' - \ — . l + ¢ \
@ | 1 ( ) 1 E= I
| \Py T )y
BRAINSTORMING DESIGNING OF
OF CREATIVE IDEAS WHOLE EVENT
EXECUTING CONSTRUCTION OF VENUE DISCUSSING
EVENTS ARRANGEMENTS & STAGE POSSIBLE DELIVERABLES
f f@ ), “"??ﬁ aia =
‘ ‘ & 8=
/O
: YR Oe) =
CONDUCTING 0 7 FINE TUNING
DRY RUN EVENT FLOW
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ATTESTATION

SERVICES

. »
MEA Apostille & Attestation Services
I - - -
v Educational Documents v Allcountry Translation Services v Visa Endorsement
v Personal & Commerical v EmigrafionServices v AllState Educational HRD Services
Documents

DOCUMENTS CATEGORIES
for certificate attestation

I N - -
NON EDUCATIONAL
@ DOCUMENTS ATTESTATION
[ ]
* MARRIAGE CERTIFICATE

® BIRTH CERTIFICATE ATTESTATION

* ONE AND THE SAME CERTIFICATE
ATTESTATION

® DRIVING LICENSE ATTESTATION
¢ CHANGE OF NAME AFFIDAVIT
* EXPERIENCE CERTIFICATE

® PCC ATTESTATION

® AFFIDAVITS ATTESTATION

EDUCATIONAL
DOCUMENTS ATTESTATION

Oy

COMMERCIAL DOCUMENTS
LIST FOR ATTESTATION
°* MEMORANDUM OF ASSOCIATION
ATTESTATION

® AUTHORITY LETTER ATTESTATION
®* POWER OF ATTORNEY ATTESTATION
¢ COMPANY AGREEMENT ATTESTATION

¢ EMPLOYMENT CONTRACTS PAPERS
ATTESTATION

® ARTICLE OF ASSOCIATION ATTESTATION

* CERTIFICATE OF INCORPORATION
ATTESTATION

®

* ENGINEERING CERTIFICATE ATTESTATION

* SCHOOL LEAVING CERTIFICATE
ATTESTATION

* BONAFIDE CERTIFICATE ATTESTATION

*  IMMIGRATION DOCUMENT ATTESTATION
® LEGAL CERTIFICATION ATTESTATION

® SERVICE AGREEMENTS AND CONTRACTS
ATTESTATION

o SALES CONTRACT ATTESTATION :
e COMMERCIAL INVOICE ATTESTATION . o DEGREE CERTIFICATE
o PACKING LIST ATTESTATION ° * DIPLOMA CERTIFICATE
[ ]
® HEALTH CERTIFICATE ATTESTATION O e TRANSCRIPT CERTIFICATE
* CUSTOMS INVOICE ATTESTATION : o NURSING CERTIFICATE ATTESTATION
* IMPORT EXPORT DOCUMENT 5 ¢ NURSING REGISTRATION CERTIFICATE
ATTESTATION . RSO
[ ]
FREE SALE CERTIFICATE ATTESTATION : . PHARMACY CERTIFICATE ATTESTATION
*  AGREEMENTS AND CONTRACTS o MBBS CERTIFICATE ATTESTATION
ATTESTATION :
o ANNUAL REPORTS ATTESTATION . * ITI CERTIFICATE ATTESTATION
e ARTICLES OF INCORPORATION o ® COLLEGE LEAVING CERTIFICATE
ATTESTATION : ATTESTATION
e  COMPANY DOCUMENTATION . ®* MARK SHEET ATTESTATION
ATTESTATION .
[ ]
[ ]
[ ]
[ ]
[ ]
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COUNTRY WISH ATTESTATION SERVICES

GERMANY

MALAYSIA

Our Clients

SANYO DENKI

/MAGNETIC

TECHHOLOGY BOLUTIONS

<, CooperStandard
Grmco

ZRIDGESTONE

() NIPPON EXPRESS

@A]]lSOll

Transmission

KUWAIT

QATAR

BEm RUSSIA

m TECHNOLOGY
SC

HCLTech

cp COLGATE-PALMOLIVE

&

L&T Technology Services

) i

(-]
o ]
Al

Aadhar

Housing Finance PVt Lic

ALSTOM

T
SAINT-GOBAIN

@YAMAHA

POLAND

Bmm omaN

B Ay

5 AUSTRALIA

P= AFRICA

4!][ In!! Processware Systems

Fujisoft

Morse TEC

2N
<AS>
\/

Asabhi India Glass Ltd.

FEDERAL BANK

YOUR PERFECT BANKING PARTNI

@ L&T Hydrocarbon

WEST 2reseecp

E
11

STAFFING

é COMPLAINCES
PAYROLL
manageme nt

CLIENTS

BAHRAIN

FRANCE

SINGAPORE

LIBYA

esd4t4  ANDRITL
(ﬁﬂﬁ) s o g

H:VN;)

TATA

& -
PRECIA

AMW worMOLEN

S ERaco

TPSC . .
SRt APTIV
_/-f>_\
L&T Valves R E Y ?JE“LL
Shapoorji Pallonji LARSEN & TOUBRO
() enllghted
Reliance

Industries Limited
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KYrs

Our Precisian, Your Advantage

MITSUBA

CHRYSLER
HITACHI

Inspire the Next

Our Clients

| | [ HP I | I .
Gz OSBI
| N e et |
- %
k Publications =
al|u-::3r<mr<msr- é‘lsnoglquank

GOYAMAHA

Make Waves

careA/tor

Technologies

NCS

“F MAHAVEER
FINANCE INDIA LTD

FEDERAL BANK

©Ninestars

we transform experiences

#maibro

¥
gg“MICHELIN

& onebill

Teehnalogies

[ A P T I V . (I)'OPEXTECHN;LIO;PI?;

GENPR

RESEARCH

INDOCM@L

Moulding the future

,’HUINASH InousTaies

AN 150 9001 CERTIFIED COMPANY
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X‘§X Karnataka Bank Ltd.

7 Veedol

¥ MANAPPURAM

XERAGO

L S&PIZ

DIGITAL SERVICES

) ASIRVAD MICROFINANCE LIMITED
Rere=—— PG

s e

ik

SUN TV|
NETWORK

(5 \GARASHI

MOTORS INDIA LTD

f

]
EMPOWER

RETIREMENT

Delphi - TVS
Technologies "==

KUWY

Renaatus R

Projects Pvt. Ltd

AAA

WITTUR

<>

Punj Lloyd

EPENTIV
and many more...

TOPBO+ Puscane

# MANAPPURAM Cloud Destination:
T IS

e B

integra
SUN GLOBAL LOGISTICS

ent t-anstenmatio

ESAF SMALL FINANCE BANK
Joy of Banking

searuh@uest

»

C;S’ Catholic Syrian Bank
IETRIDENT

e INJroit

W
o
:

Z

Witk

NIl

g
z
o

A

£l

ICL Fincorp

S\ e

ELARUS |

(@ network | Repco™

T Adding values to Work Micro Finance
*-73 Fusion AVADVANS

ﬂ( Microfinance

NISSE]

s, IV o




ADITYA BIRLA
‘ INTERNATIONAL
VALUE RETAIL
W PVIT.LTD.

P}

Augmento Labs

PROFESSIONAL, PERSOH

Intelloite ;:f

TECHNOLOGIESC

BN — p— p— p—

SYsSTEMS

~Sluplo oy

CORPORATES

India‘s #1 Corporate Portal

dex@ck
Careszit’

Our Clients

| | I aPJ | N .

oSBI Life @

M amazonin
S —

WestS

&=y

<, CooperStandard

i b £

B/S/H/  &Bray

FCA

& NIPPON STEEL

Popular Mega Motors

X

FOSERAL OPERATINS BSERVCES LT,

4" KANINI

Excellence Redefined

CREATING VALUE

& MANAPPURAM
. ASSET FINANCE LIMITED

WITTUR

PRECIA
MOLEN"

Chold‘VIS

................

& TENMPEL

e
Coromandel &=
FUTURE POSITIVE

POSCO

#¥ MACOM

rotorie

GROUPS

DELLNER

©
techaffinity
Od
o2,

datafloat

[@REPCO BANK 0

TOPBO+ Qi

%@
paints

AT ki BRI 1 (L i

HYUNORAI
STEEL

il

Gestamp

o e
REYDEL

Amphenol®

MERO&)

MERQ Asia Pacific Pte Ltd

MoDINE
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OUR PRESENCE

GREENLAND.
(BENMARK)

International Locations

ASEAN : Cambodia | Indonesia | Laos | Myanmar
Malaysia | Singapore | Thailand | Vietnam

SAARC : Bangladesh | Nepal | Sri Lanka

Middle East Countries : Bahrain | Iraq | Jordan | Kuwait
Oman | Qatar | Saudi Arabia | U.A.E

Africa : Algeria | Benin | Cameroon | Egypt | Ghana | Gabon

Ivory Coast | Kenya | Mali | Nigeria | Senegal | Tanzania | Uganda | Togo
Europe : Spain | Turkey | United Kingdom INDIA :
CIS Countries : Uzbekistan Bangalore | Bhubaneswar | Bilaspur | Chennai
Coimbatore | Guwahati | Hyderabad

Kochi | Kolkata | Lucknow | Mumbai | New Delhi
Japan | South Korea Raipur | Vadodara | Vizag

America : USA, Brazil, Chile

We source from

India Nepal Bangladesh Sri Lanka

GET IN TOUCH NOW

Phone : +91 96001 88399 SCAN FOR PROFILE

Mail : hr@voltechgroup.com

Regd. & Corporate Office : Voltech ECO Tower,
No. 2/429, Mount Poonamallee Road,
Ayyappanthangal, Chennai - 600 056
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